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(17E00108) COMMUNICATION LAB  

 
Objective: The introduction of Communication Lab is considered essential at I year II semester level. 
At this stage the students need to prepare themselves for their careers which may require them to 
listen, to read, speak and write in English both for their professionals and interpersonal 
communication in the globalised context. 

1. Understanding the need of Communication Skills for Managers and the importance of 
effective communication, role play activities and case study analysis  

2. Phonetics – Introduction to sounds of speech, vowels and consonants, phonetic transcription, 
orthographic transcription, syllabification, word stress, Innovation, Accent, Rhythm and 
Situational Dialogues 

3. Listening exercises - listening with a focus on pronunciation (ear training): segmental 
sounds, stress, weak forms, intonation - listening for meaning (oral comprehension) : listening 
to talks, lectures, conversations, discussions, jokes, riddles etc.  

4. Speaking Skills –Expressing opinions, Telephone conversations, PPT Presentations, Poster 
Presentations, Welcome Address (Inviting Dignitaries to department workshops, symposiums 
and university functions), proposing vote of thanks and Mock Interviews. 

5. Writing and Reading exercises:- Reading and writing comprehensions, Note making after 
reading a text, showing the main idea and supporting ideas and the relationships between 
them -Practice in writing paragraphs, short essays and summaries etc.  
 
 
 
 

Note :- 1) K-Van Solutions-Advanced communication Lab 
            2) Sky pronunciation for Phonetics. 
 
Reference Books: 
• Basic Business Communication Skills for empowering the internet generation, 

LesikarFlately, Tata McGraw Hill. 
• Business Communication for Managers, Penrose, Rasberry and Myers, Cengage. 
• A Text Book of English Phonetics for Indian Students by, T.Balasubramanian, McMillan. 
• Oxford Advanced Learner’s Dictionary.  
• BCOM, Mala Sinha, Cengage 
• Business Communication, Bovee, Pearson. 
• Business Communication, Locker, Kaczmarek, Tata McGraw Hill. 
• Speaking and Writing for Effective Business Communication, Francis, MacMillan India 

Ltd. 
• Business Communication, Asha Kaul, PHI. 
• Speaking about Science, A manual for creating clear presentations, Scott Morgan and 

BarretWhitner, CUP. 
• The Ace of Soft Skills, Gopal Ramesh and Mahadevan Ramesh, Pearson Education. 
• From Campus to Corporate, Ramachandran KK and Karthcik KK, MacMillan India Ltd. 
• Body Language – Your success mantra, Dr. ShaliniVarma, S Chand 
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